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Declaration Processing

Access the document library: ASYCUDA-» Goods Clearance » Declaration-» Detail Declaration »
New. Under the declaration binder, right click the Detailed Declaration option to reveal the Function
menu.

NB: The function menu employs a Find utility which is used to locate declarations according to the user
desired criteria.

ASYCUDA World declaration finder

The utility offers the user multiple options to locate various types of declarations; it contains four columns
as illustrated in figure 1 below:

1. Name
2. Criteria
3. Value #1
4. Value #2
/) Detailed Declaration finder 7 [
@ Please enter data for selection criteria, and proceed to find a specific
document Detailed Declaration
Name criteria value #1 value #2 B

Document Status ~ |all -
Clearance off. all

Reg. Ser. all

Reg. Nber all

Reg. Date all

Ast. Ser. all

Ast. Nber all

Ast. Date all

Barcode all

Rcp. Serial all

Rcp. Nber all

Rcp. Date all

Qty ltems all

Warehouse Code  all

Amountto be paid | all

Declarant all =

O » & ® e
Figure 1
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Document Status — this is the status of the declaration and may be stored, registered assessed,
paid, exited, cancelled or archived.

Clearance Office — This is the office where goods are being cleared.

Registration Serial — This is the letter preceding the Customs Registration Number.

Registration Number — This is the Customs Registration Number.
Registration Date - This is the date the declaration was registered.
Assessment Serial — This is the serial letter assigned to assessed declarations by the Customs
Administration (in this case it is L).

Assessment Number- This is the declaration assessment number.
Assessment Date - This the date the declaration was assessed.

Declarant - This is the declarant code.

Declarant reference year — This is the year the declaration was prepared.
Declarant reference — This is the declarants’ reference number.

Type — EX: Exports or IM: Imports.

General Procedure - Declaration model.

Exporter — This is the exporters’ code.

Consignee - This is the importers’ code.

Examiner Chief — Chief Examiners name.

Examiner — The examiners name.

Section — This is the section code.

Total Duties & Taxes — Total Duties & Taxes Amount.

Colour - This is the declaration lane colour.

The criteria column may include the following options:

All

Less than

Less than or equal
Greater than
Greater than or equal
Not equal

Equal

Between

Is empty

Is not empty
Starts with

Ends with
Contains substring
Equals

The Value#1 may be completed with the desired value required:
Example: Name: Registration Year — Criteria: Equals - Value#1: 2015.
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The Value#2 may be completed with the desired value required:

Example: Name: Registration Year — Criteria: Between — Value #1: 2014 and Value #2: 2015.

Examination Procedure

Stepl

Find declarations which have been assigned to you and your section.

Asycudap Goods Clearance®» Declaration-» Detailed Declarationp right click Find Examiner and
Section and complete the following options as illustrated in figure 2 below, a finder Examiner and Section

box will appear as illustrated in figure 3 below:

| Document library 7 [=
Document View Help
= &2
-
o =l ~svcvea
o= Accounting & Payment
®- [ ] Asycuda World Reports
o= Cargo Manifest
©- [ ] Eurotrace Extractions
o= Fast Customs Processing
(o) Goods Clearance
P Declaration 1
@ [ Detailed »*_  Design
2 Detaile
o= Periodig % New
= ] Previous g,. 2 Find
©= Serial m - - -
— J Find Unpaid Declarations
R value Decl &~ =
o= Reports 2~ Find stored
© |[[) Warehouse /) Find registered
o= Integrated Taril —
. Find Reg. Nber
©- | ] References &—) ! S L
& [ ] Selectivity z_) Find audit green
©- [ Statistics Y ) Find audit red
Logd Syst Confi I
Lo SYStemeonliot ) 5 Find audit yellow
©= [ ] Sustem Supery
G B T 2_) Find audit blue
o] Transit Shed 2.) Find audit query
L) Valuation Comty &.J‘ Find outstanding
o= Web Services L
2_) Find Selected Red
©- International Norm
® [ ] Single Window JJ Find Selected Yellow
My Profile 2_) Find Selected Blue Standby
2.) Find Selected Blue Assessed
Y Find selected Query
Y Find Controlied
&~ Find Examiner and section 4— ———————————————
Expand All
Collapse All
e Close
.
Figure 2

Find Examiner and Section
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Finder: Examiner and section

Name Criteria Value#1 Value#2
Document Status Equals Paid
Clearance Off. Equals AGDW or AGSJ
Declarant All
Dec. Reference Year Equals Insert Year
Dec. Reference All
Reg. Number All
Reg. Date All
Type All
Gen Proc. All
Exporter All
Consignee All
Examiner Chief All
Examiner Equals Insert your Name
Section Equals Insert your Section
Code
Colour All
Ol = = Pt B |

Click on the search icon a8 I to complete your request as illustrated in figure 3 above.

Search
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The system will display the following Finder Examiner and Section screen as illustrated in figure 4 below:

&J Finder: Examiner and section iz

@ 34 documents found! Please select a document and select an action from the local menu

=

Year Clearance off © Declarant Ref Nber Reg Nber Re.. Type Gen Proc. Items Exporter ~ Consignee = Examiner Chief =~ Examiner = Section = Colour

2015 AGBG 017748 #1 07.. BG Green -

__-M-_-___-

2015 AGDW 17150 #1 4 17150 Green

2015 AGDW 14255 #1 9 244.. IM 4 1 14255 Green

2015 AGDW 017748 #1 3 21.. 1M 4 i 15527 Green

2015  AGDW 014346 #1 6 22.. 1M 4 1 16757 Green

2015 AGDW 149643 #1 5 22.. 1M 4 il 149643 Green

2015 AGDW 14374 #1 12 27... 1M 4 i 14374 Green

2015 AGDW 13169 #1 2 21... 1M 4 1 10170 Green

2015 AGDW 16446 #1 13 28.. 1M 4 1 10170 Green

2015 AGDW 10138 #1 " 27... 1M 4 il 16811 Green

2015 AGDW 12882 #1 1 21.. 1M 4 2 11541 Green

2015 AGDW 12882 #2 17 28.. 1M 4 1 10170 Green

2015 AGDW #2 M 4 1 11049

2015 AGDW 16446 #2 15 28... 1M 4 il 17150 Green

2015 AGDW 13169 #2 7 22.. 1M 4 1 v
I

(7) E] =) & X

Figure 4

Depress the back icon | ## % | to change your search criteria in the event you made an error.

In the list, the system will display a list of declarations assigned. This list will contain:

Year — Declaration Year

Clearance Office — Office of clearance

Declarant — Declarant Code

Ref. Number — Declarant Ref Number

Registration Number — Customs registration number
Reg. Date — Date of registration

Type — Import or Export

Gen. Procedure — Model Of declaration

Items — Number of Items on the declaration

Exporter (where Applicable) — Exporters Code
Consignee — Consignee or Importers code

Examiner Chief — Chief Examiners Name

Examiner — Examiners Name

Section — Section Code

Colour — Selectivity Lane Assigned to the declaration
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Step 2

Select the declaration to be processed from the list. Right click the declaration to be processed and the
following options will be displayed as illustrated in figure 5 below.

&_) Finder: Examiner and section 7 &
@ 34 documents found! Please select a document and select an action from the local menu J
Year Clearance offt © Declarant Ref Nber @ Reg.Nber Re.. Type Gen.Proc. Items Exporter | Consignee = Examiner Chief = Examiner | Section = Colour =

2015 AGDW 12882 #2 il 28.. 1M 4 il 10170 Green &

2015 AGDW #2 M 4 1 11049

2015 AGDW 16446 #2 15 28.. 1M 4 i 17150 Green

2015 AGDW 13169 #2 7 22.. 1M 4 i

2015 AGDW 14255 #2 4 21.. 1M 4 i 14255 Green

2015 AGDW 017748 #2 8 22.. 1M 4 il 15527 Green

2015 AGDW 17150 #3 16 28.. 1M 4 i 16446 Green

2015 AGDW 0 1M 4 1

2015 [AGDW _____[017748 __[044346C1 [19 200N [4 il 34026 [ | [Green |

2015 AGDW 13169 il L} 4 View 11541

2015 AGDW 1 M 4 2 16446

2015  AGDW 149643 11 14 8. 4 @ Export release 17150 Query

2015 AGDW 28 M 4 34025

2015 AGDW 16446 3 18 29.. 1M 4 é\? View Criteria 34025 Green

2015 AGDW 017748 3 M 4 34025

2015 AGDW 30 M 4 11541

2015  AGDW 4 1M 4 Clear declaration v
|

(?) E = & n ] Re-route to red « X

B Re-route to yellow
Figlll'e 5 -] Re-route to green
n -] Re-route to query

[“T Retrieve

ﬁ Cancel

Lock

o
[[ Details

View — View the declaration.

Export Release - Perform an export release against and Export declaration.

View Criteria — View the declaration criteria.

Release Order (Selectivity) — Request a selectivity lane.

Clear Declaration — Invokes the Inspection Act for completion and re-routes the declaration to the
blue lane for exit.

Re-route to green — re-routes the declaration to the green lane.

Retrieve — Retrieve the declaration for modification; if it is assessed, this function invokes a Post
Entry Modification.

Manual Examiner Assignment — Allows the Supervisor or Chief Examiner to re-assign the
declaration to a new section, chief examiner or examiner.

Detail — Displays all transactions associated to this declaration.
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Step 3

Click View Criteria

The system will display multiple criteria hits against the declaration. The corresponding line number for
each criteria hit is also displayed as illustrated in figure 6 below.

Criteria Code — Displays the criteria code.

Valid from and to — Criteria period (if applicable)

Level — Displays the criteria level (national, regional or local).

Documentation — Displays the instructions to be verified for the criteria hit.

Random selection — Displays whether the declaration was randomly selected to the corresponding lane.

[ criteria (View) - View criteria (green) e ol A
File Edit View Help
=) > 100 %

ASYCUDA

Criteria

Figure 6
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Step 4

In order to perform a documentary check (validation of details declared), navigate the ASYCUDA World
SAD by using the view option “RETRIEVE”.

The ASYCUDA World SAD has been designed with tabs on the left for items lines and tabs on the bottom
for quadrants as illustrate in figures 7, 8 and 9 below.

File View Window Help

- - ~

Pl ? M T
[B Detailed Declaration - View [2015]
File Edit View Help

vRRQR Q&
[

) ) o 0

||’ A OFFICE OF DESTINATION

Figure 7

SAD General Segment

1 DECLARATION AGDW
2 Exporter No. M 4 DEEP WATER HARBOUR CUSTOMS
Customs Reference
3 Forms 4loadlList | C 12 26/07/12015
1 | 1 Manifest 201524
5Items 6 Nbr packages | 7 Reference number
1 100 2015 #
8a Consignee No. 14374 9 Financial No.
FROM HEAVEN TO SEVEN
N/A
Cty.s last 11 Trading 12 Value details 13 C.A.P.
AL Icon. AE | cty.

14 Declarant No. 14374 15 Country of export 15C.E. Code |[17C.D Code
FROM HEAVEN TO SEVEN Angola a1 A0 |y a A |u,
N/A 16 Country of origin 17 Country of destination

United Arab Emirates Antigua and Barbuda

18 Identity and nationality of means of transport at arrival 19 Ctr. | 20 Delivery terms

GUYANA | 2 | |
21 Identity and nationality of active means of transport crossing the border 22 Currency & total amount invoiced |23 Exch. rate 24 Nature of

GUYANA | GeP | 785.00 3.0000 | | transac.
25 Mode transport| 26 Inland mode 27 Place of discharge 28 Financial and banking data  Bank Code

Iat border | Transport Terms of payment

29 Office of entry 30 Location of goods
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Valuation Note

() Detaited Declaration - View[2015]
File Edit View Help

WNRARWNEQ &

=) ) D = D S0 @

- SAD - Valuation Note - General segment I:.

#7 @

100%

Working mode  NO appol totals
Amoumt FCX Exchange Amount in xco
code rate
Invosce value 500000 uso 3.0000 15,000.00
External Fresght —__(import)_ 0.00 0.0000 0.00
] T I — o000 0.0000 0.00
e (smport). 0.00 “ 0.0000 0.00
"n
Othercosts —___{impor). 0.00 n 0.0000 0.00
[ 0.00 0.0000 0.00
Total gross mass Total Costs 0.00
Deltvery terms (= CIF value 15,000.00
e
SAD. ValNote AsmtNotice Info.Page  Other AtLDoc.  Other Scan.Doc.  Scanned lnvoice(s) Items administrations selectivity  Containers
Figure 8
Assessment Notice
) Detaied Doclaration - View [2013] oo B

e an View Hewp

Cuntome Office

AGDw  Oter wATEs mARSOUR CUSTOMS

CIRRQEATEQE S e e s> O

L Cuntome reference Decrarant retorernce
- EEER < s Fascasican EEE LR o3
O dmr et C ergrarry
22999 Cidzars
HOrN AT
O ST
Os
ANTDDIA W
Moo of ey e st AN Srivitee . Med @t et ared Bete
ACCOUNT PAYILNT Pro0Lasy " e 264/98729038
Neme tasen Cactat tane s
KO MPORT CUSTOMS DUTY 275000
CSC CUSTOMS SERVICE CHARGE 900.00
VAT VALUE ADDED TAX 3,340.50

Noe of e
T xefeasisas 3

ARt et e ¢ aed Gate

Total Global Taxes 0.00
Total Items Taxes 7,990.50
Total assessed amount for the declaration 7,990.50
Amount currently paid: 7,990.50

100~

Figure 9
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Items Administration Selectivity

This option is not available to examination officer.

ASYCUDA World allows scanned copies of documents to be uploaded to the “scanned invoices” page.
These documents are subsequently available for viewing by the examiner through the options
Highlighted in figure 10 below:

L ]
r Scanned Invoice(s)

2 M o 0

Code File name s
V05 & walmartinvoice.pdf &

Figure 10

Select the file to upload then click the download button to load file to 100% as illustrated in figure 11
below.

r Scanned Invoice(s)

BEOe Ewo\-

Code File name Status
V05 L~ walmart invoice.pdf 4

Figure 11

Click the view button to see the uploaded invoice.
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The Walmart invoice that was uploaded will appear as illustrated in figure 12 below.

Walmart >,<

Save money. Live better,

;
:
3
3
:

CAIN SHEET  OO3700044870 1.87 X
GAIN SHEET  0OI700044870 1.87 X
GAIN SHEET  0O3TO0044870 18T X
1CK 006210009170 F 0.54 0
MCCORMICK 006210009110 F 0640
s sulrom g &9
m‘ z’moo 053700012987 mo—oIu
COLPON 37000 05370001 3.00-0
COUPON 52100 065210010076 F 1.00-0
COUPON 52100 066210010076 1.00-0
TOTAL 4.31-
TAX 1 5.000 % 0.
CASH "rm 3‘
CHANGE TUE 0.00

# ITEMS SOLD 5

Illllllllllllllllllllll

ﬁi l'
ln!m m
03/23/“ 21:22:06

Figure 12
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Previous Document Screen

-4 H Previous documents

Previous deciar sbon
Ofce Your Reg WD Bm N M Code Org:n neal Oty Packages ot mass Sup Vtup Lent Reference CF value
Femaneg Uty Packages  Net mass Sup Vwup Ut
Current declaration
Bem WD M Code Orign Packages Mot mass Sup. Drup. Ueit v vakie
Ofce Yewr Ser RegNo Prvitm SHCode PrecOng  Packages Weght us Ref vabor Bem Oty wiBenof  Welght aeilig wrillenoff  UJS wrillen-of Rl value
AGDW 2010 C 12 1 87032320 000 P 100 1000 10 L4 Fred ! 100 0 $ 1358 &5
‘ » ’

SAD.  ValWote RemValMote AsmiiNotice ARLDOC. FPrevious Socument  Sepplers

Previous Document screen - Displays the previous declaration details:

a) Office

b) Year

c) Serial

d) Reg. Number

e) Previous Item Number

f) Harmonized System Code
g) Preceding Procedure Code
h) Origin

i) Packages

) Weight

k) Supplementary Quantities
[) Ref. Value(previous item)
m) Item

n) Quantity written off

o) Weight Written off

p) Supplementary Quantities
q) Ref. Value (current item)
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Step 5

Declaration Release

Click the “Clear” option and this will invoke the “Inspection Act” as illustrated in figure 13 below.

[2 Inspection Act - New [AGDW]
File Edit View Help

ASYCUDA

Inspection Act

Customs Office

lagbw |DEEP WATER HARBOUR CUSTOMS

rDeclaration

Declarant Code

Name Customs reference Date
| [ I
Declarant reference Model Items Assessment Reference Date
I ] [ I
r Examination Results

laD001 |incorrect Attached Docuent code Conform
mel ¥ |Customs Procedure code incorrect Loss of Revenue
| | |

Refund
| | |
| |
| I
Penalty Amount Reference Date
| | |
Disputed claim Reference Date

I [
Criteria
| I
Information
Inspection Act
Figure 13
Inspection Act Page &
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Step 6

After having performed the appropriate documentary checks and physical examination of the goods
as required, you should now complete the inspection Act.

If the declaration conforms to the physical examination, click the check box. If the declaration does not
conform to the examination results, leave the check box empty.

In either case, ensure that you provide details by identifying the appropriate examination results in
the options provided and by inputting any further pertinent information in the “Information”
section. These examination details are vital for risk management purposes.

Finalize the transaction by clicking the validate button ¢ as illustrated in figure 13 above.

Step 7

Click the forward ~ #| button to invoke the next screen as illustrated in figure 14 below.

-
Transaction completed &‘

N
[/.

Validate is done.

Print hardcopy

e-Mail to: I

Q =

Figure 14
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Step 8

The following transaction screen “Re-route the declaration” will be presented as illustrated in figure 15
below.

r Ny
Transaction completed @

B Re-route the declaration:

Re-route to green

Re-route to blue

2\ = » - ¢

A A Y

\ Figure 15

Re-route the declaration to the blue lane for post audit checks or re-route it to the green lane for direct
filing/release and click the ¢ button as illustrated figure 15 above.

Step 9

Step 10

In figure 15 example the declaration was re-routed to the blue lane for Post Audit checks. The system will
display the following “Declaration Assessment” screen illustrated in figure 16 below.

Declaration assessment 7|

} Would you like to print the release order now?

Figure 16

Step 11

Click the ¢ button as illustrated in figure 16 above to confirm the option and move to the “Release
Order” screen. This serves to release the goods from Customs charge.

After the release order is issued by the examination officer, the custodian of the cargo will now be able to
issue the exit note.
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